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Application for the Potential Housing List 
To be Completed and Returned to the OBOT 

 

In an effort to ensure that the Onset Board of Trustees will act in a consistent manner while maintaining a 
list of potential housing owners, persons interested in being listed on the Potential Housing List for the 

Onset Campgrounds may use this form to apply to the OBOT.  If an individually written letter is preferred, 
please include the below requested information and acknowledge your acceptance of the terms of being 
placed on the List.  Once accepted, you shall be notified in writing within thirty (30) days of your location 

on the Potential Housing List and the posted List will be updated. 
 
 

Name:  ______________________________________    Contact #:  _____________________ 

 
Permanent Address:  _____________________________________________________________   

 
         _____________________________________________________________   

 
Mailing Address (if diff):  ________________________________________________________   

 
 ________________________________________________________   

 
Email Address:  __________________________________________________     
 
 
Active Congregation Affiliation:  __________________________________________________     
 
Confirmation Date:  ______________________        Membership #:  ________________     
 
 
Please initial your acceptance and understanding of the following statements: 
 
______ I agree to the terms of the governing policy (a copy may be requested from the OBOT). 
 
______ I certify that, as required under Section 14 of the Lease, I do not have ownership in, nor 

have a contractual interest in, nor am I a beneficiary of any other Lease Agreement.  
 
______ I understand that it is my responsibility to ensure that any changes to billing and/or 

communication information (mailing / email address) are promptly reported to the OBOT 
and failure to do so may cause me to lose my position on the List. 

 

 
 

Acknowledged and accepted by:  _________________________________________________________ 
(Signature)     (Date) 
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INVOICE FOR POTENTIAL HOUSING LIST 
PLACEHOLDER FEE, TO BE BILLED ANNUALLY 

 
 

In an effort to keep our cottage waiting list as up-to-date as possible, and in an effort to limit the return of certified 
notices to members on the list, the Onset Board of Trustees has implemented an invoice for the Potential Housing 

List, to be billed annually, for the right to stay active on the Onset Campgrounds Housing Waiting List. 

 
If the form and fee are not returned within 30 days from the date of this mailing, you will be removed from the list, and must reapply. 

 

 
Name:  ______________________________________    Contact #:  ________________________ 

 
Permanent Address:  _____________________________________________________________   

 
         _____________________________________________________________   

 
Mailing Address (if diff):  ________________________________________________________   

 
 ________________________________________________________   

 
Email Address:  __________________________________________________     
 
 
Active Congregation Affiliation:  __________________________________________________     
 
Confirmation Date:  ______________________        Membership #:  ________________     
 

Amount Included: ___$5.00_______         

 
 
Please check ONLY ONE box: 
 

❑  I agree to the terms of the governing policy (a copy may be requested from the OBOT) 

       OR 

❑  Please remove me from the list as signed and dated below. 
 
 
Acknowledged and accepted by:  _________________________________________________________ 

(Signature)     (Date) 
 

It is your responsibility to notify the OBOT of any changes in your status and/or address. 
 

Please mail invoice to the above address with required payment.  Emails will NOT be accepted. 
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Primary Lot Lessee Information Sheet  
To be Completed by the New Lessee and Returned to the OBOT 

 
In an effort to ensure that the Onset Board of Trustees has complete and correct billing and 

communication information, the OBOT has created this Information Sheet to be completed by the Primary 
Lessee to be signed to the Lot Lease.  This Information Sheet has been forwarded with the unsigned 

lease copies and must be completed and returned to the OBOT with the signed leases within thirty days. 
 
 
Lessee’s Name:  ______________________________________    Contact #:  _____________________ 
 
Street Address of Cottage:  _____________________________________________________________   
 
Lessee’s Billing Address:  __________________________________________________________   
 

   __________________________________________________________   
 
Permanent Address (if diff):  ________________________________________________________   
 

       ________________________________________________________   
 
Email Address:  __________________________________________________     
 
Active Congregation Affiliation:  _____________________________    Membership #:  ______________       
 
Under Section A of the Onset Conference Resolution on Campgrounds Operations, adopted by the Onset 
Conference of July 19, 2009, the OBOT is required to provide each Cottage Owner (Lot Lessee) a 3-Ring 
binder including, but not limited to, copies of the following:  current Rules & Regulations; OBOT Mission 
Statement; OBOT Bylaws; OBOT Contact List w/Responsibilities; and copies of all current policies.  The 
OBOT has two options available in order to provide you with this information.  Please choose one of the 
two options below by checkmark () in order to permit the OBOT to fulfill this requirement: 
 
___  Please mail a hard copy of the required information in a 3-ring binder.  A $20.00 payment has been 

included to cover the cost of printing, packaging and postage for this request. 
 
___  Please email pdf’s of this information to the above-noted email address.  It is understood that this 

may come in several batches due to the volume of documents. 
 
 
Moving forward, any new policies will be emailed to the address provided above and will also be made 
available in hard copy format at the annual Onset Conference. 
 
Additionally, the Lessee understands that it is the responsibility of the Lessee to ensure that any changes 
to billing and/or communication information (mailing / email address) are promptly reported to the OBOT. 
 
 
 
Acknowledged and accepted by:  _________________________________________________________ 

(Signature)     (Date) 





 

 

Onset Board of Trustees Resolution 

on Potential Housing List Coordinator 
 

 

As voted by the Onset Board of Trustees 

March 7, 2020 

 

 

 

Whereas the Board recognizes that it is cumbersome for the Secretary and 

Treasurer to collectively maintain the list of persons on the Potential Housing List 

in coordination with annual invoicing and regular publishing on the website and in 

the OBOT Meeting Minutes,  

 

 

It is hereby resolved that the Secretary will keep an up-to-date Potential Housing 

List and the Treasurer will be responsible for the annual invoicing of the 

placeholder fee.  Both the Secretary and the Treasurer can delegate these tasks to 

one List Coordinator. 

 

 

 

 
(In order to comply with the OBOT Officer elections, the delegation of responsibilities to the 

List Coordinator shall be confirmed or reassigned after each annual Officer election.) 

 

 

 

 

As voted by Elected Members: 

Jay Cook, Nancy Cornish, Jaime Carter Green, Laura King, 

Nancy Miller, Rick Moulton, Kristin Carter Smith, and 

William Walton; and 

 

As voted by Ex-officio Members: 

Dena DeVormer and Missy Quay 



 

 

Onset Board of Trustees Resolution 

on Short-Term Rental of Campgrounds-Owned Facilities 
 

As voted by the Onset Board of Trustees 

June 27, 2020 

 

 

Whereas, the Board desires to maintain the special religious nature and 

character of the Campgrounds, and 

 

Whereas, there is a desire to avoid activities that would cause IRS issues 

with unrelated business income, require the collection of state short-term 

rental taxes, or otherwise cause the Campgrounds to have to deal with 

regulatory or tax issues related to being defined as a for-profit renter to the 

public. 

 

Resolved, the Board will follow the guidelines recommended by the Office 

of General Counsel of the Community of Christ (OGC) and restrict short-

term rentals of Campgrounds-owned properties to church members and 

church related activities.  Sole determination of whether any individual, 

group or activity meets these requirements will be delegated to those 

individuals designated by the Board to exercise such judgment.  The Board 

will continue to elicit advice on guidelines necessary to meet these 

requirements from the Office of the General Counsel as necessary to be in 

compliance with all governmental regulations as interpreted by the OGC. 

 

 

 

As voted by Elected Members: 

Jay Cook, Nancy Cornish, Jaime Carter Green, Laura 

King, Nancy Miller, Rick Moulton, Kristin Carter 

Smith, and William Walton; and 

 

As voted by Ex-officio Members: 

Jeannie Strout and Missy Quay 









 
Updated & Effective 2020-08-10 

Onset Board of Trustees 
Current Approved Policy Listing 
(including non-policy administrative forms) 

 
 
 
2006-11-18 Payment Plans to Assist Homeowners 
2006-11-18 The Non-Payment of Assessments by Homeowners with their Assessments 
2007-01-13 Operations Expenditures 
2007-01-13 Muddy Cove Retreat Center Rentals 
2007-01-13 Church Facility Rentals 
2007-01-13 Trailer Site Rentals 
2007-01-13 Long Term Apartment Rentals 
2007-03-10 Interest Rate Charges 
2007-03-10 Beautification of Common Areas 
2007-06-02 Leasing of Newly Defined or Undeveloped Lots 
2007-12-01 Waterfront Safety & Use of Campgrounds Boats 
2007-12-01 Tree Maintenance on Common Grounds 
2008-01-12 Facilitating the Sale of Private Homes 
2008-03-01 Minimum On-Hand Funds 
2008-04-18 Assessment Fee Charged to Building Owners Who Rent 
2010-04-24 Donation of Privately Owned Dwellings 
2010-04-24 Donation of Used Furniture & Appliances 
2010-10-30 Ad Hoc Committees 
2011-04-30 Long-Term Leasing-Renting of Privately Owned Dwellings 
2016-01-09 Muddy Cove Retreat Center Rental Rate Exemption 
2016-10-01 Potential Housing List (with Placeholder Fee Invoice) 
2017-01-28 Town of Wareham BoH Inspection Regulation for Cottage Rentals 
2017-05-06 The Storage of Unregistered Vehicles on the Campgrounds 
2017-06-24 Compensation and Conflict of Interest 
2017-09      Conflict of Interest (with Annual D&O Conflict of Interest Statement) 
2018-03-24 Building Permit 
2019-03-02 Charitable Concerns 
2020-01-11 Taking Down - Trimming Tree on Leased Properties 
2020-01-11 Lease Signing Process for New Land Lot Lessees 
2020-06-27 Whistleblower Protection 
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OBOT Approved Non-policy Administrative Forms 

 
2017-05      Information Sheet for Cottages Offered for Sale 
2017-09      Annual Directors & Officers Conflict of Interest Statement 
2019-11-02 Annual Board Confidentiality Statement 
2020-01-11 Application Sheet for the Potential Housing List 
2020-01-11 Inv for Potential Housing List Placeholder Fee (2016-10 Potential Housing List P) 
2020-01-11 Primary Lot Lessee Info Sheet (2020-01 Lease Signing Process for New…  Policy) 
2020-03-07 Resolution on Potential Housing List Coordinator 
2020-06-27 Resolution on Short-Term Rentals 
 
 





 

 

ONSET BOARD OF TRUSTEES 

ANNUAL BOARD CONFIDENTIALITY STATEMENT 

 

As a member of the Onset Board of Trustees, I understand confidentiality in boardroom meetings 

relates to my duty of loyalty to the organization. Part of my fiduciary duty requires that any issue that is 

not public information is confidential.  There are personnel and other relationship issues that should 

never be shared with outsiders as well as strategic information that is confidential to the board 

members.  Individual board members need to be fully cognizant of the expectation of confidentiality of 

board matters. 

I understand this may seem in conflict with the expectation that a nonprofit board functions in a 

transparent manner and I commit to maintaining the separation between transparency and 

confidentiality as defined below: 

Transparency is the disclosure of information to supporters to indicate the organization is well-

managed, functions in an ethical manner, and handles it finances with efficiency and 

responsibility. 

Confidentiality is the obligation and right not to disclose information to unauthorized 

individuals, entities or processes if it would harm the organization , its business relationships or 

an individual. 

I acknowledge that the following examples of board matters that require confidentiality include but are 

not limited to: donor information, personnel files, legal consultations, executive sessions, security 

information and internal board conflict resolution processes. 

I agree that if I fail to exhibit professional behavior and fiduciary duty, the full board will determine how 

serious the infraction is and how to address it appropriately. 

I agree to exercise my fiduciary duty to the Onset Board of Trustees by adhering to expectations of 

confidentiality as related to my participation on the Board. 

 

 

_________________________________________                   ______________________               

 Name                                                                                                          Date 



 

 
 

     To be Completed by OBOT:     Date Received:  ______________________                                           Version Date:  05/06/2017 
 

Information Sheet for Cottages Offered for Sale 
To be Completed by the Seller and Returned to the OBOT 

 
In an effort to provide advance information to the members on The Housing List, and reduce questions, 
the OBOT has created this Information Sheet to be completed by the Lessee signed to the Land Lease, 
or their legal representative.  This Information Sheet must be completed and returned to the OBOT prior 

to any member of The Housing List receiving formal notification that a home has become available. 
 
 
Street Address of Cottage:  _____________________________________________________________   
 
General Location on Campgrounds:  ______________________________________________________   
 
Seller’s Name:  ______________________________________    Contact #:  ______________________ 
 
Showing Instructions/Accessibility:  _______________________________________________________ 
  (key location; by appt only; etc) 
 
Pictures:          Included          Avail Upon Request          Not Available 
 
Seasonability:        No Heat/Insulation        Heated/Part or No Insulation        Heated/Insulated 
                                             (summer only)                                   (3-season)                                      (year-round) 
 
Age of:    Bldg: ________    Roof: ________    Water Heater (G / E / P): ________    Furnace: ________ 
 
Type of Heat:      None      Wood/Pellet Stove      Electric      Gas      Propane      Oil      FHA      FHW 
 
Total # of Rooms:  ________          Bedrooms:  ________          Bathrooms:  ________           
   (not incl bathrm) 
 
Attic Area:       Used as Sleeping/Living Space      Storage Only      Finished      Unfinished 
 
Appliances:       Stove (G / E / P)      Fridge      Dishwasher      Microwave      Other: _________ 
 
Washer/Dryer Hookup:   Y  /  N          Outside Storage:     Shed     Garage     approx size:  __________ 
 
Basement:       None      Crawl Space      Pit      Full       Finished:  Y  /  N      Inside Access:   Y  /  N 
 
Outdoor Space:    Enclosed Porch    Covered Porch    Open Deck    Open Patio    approx size: _______ 
 
Parking Spaces:       1-On Lot      2-On Lot      Use Communal Parking Only 
 
Contents of House:       Will Be Removed      Are Negotiable      Incl in Approved Price 
                                                            (empty)                                                                    (not empty) 
 
Other Information:  ___________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 



 

   

Director and Officer 

Annual Conflict of Interest Statement 

 

1. Name: ____________________________________ Date: ____________________ 

2. Position: 

 Are you a voting Director? Yes/No 

 Are you an Officer? Yes/No 

 If you are an Officer, which Officer position do you hold: 

 ______________________________________. 

 Are you a member of a committee that has been delegated governing powers by OBOT? Yes/No 

 If you are a Committee Member, which Committee are you appointed to? 

 ______________________________________. 

 

3. I affirm the following: 

I have received a copy of the Onset Board of Trustees (“OBOT”) Conflict of Interest Policy. ____(initial) 

I have read and understand the policy. _________ (initial) 

I agree to comply with the policy. _________ (initial) 

I understand that in order for OBOT to maintain its federal tax exemption it must engage primarily in 

activities which accomplish one or more of its tax-exempt purposes.________(initial) 

 

4. Disclosures: 

 a. Do you have a financial interest (current or potential), including a compensation arrangement, 

 as defined in the Conflict of Interest policy with OBOT? Yes No 

  i. If yes, please describe it: __________________________________________________ 

  ii. If yes, has the financial interest been disclosed, as provided in the Conflict of Interest  

  policy? Yes/No 

 b. In the past, have you had a financial interest, including a compensation arrangement, as 

 defined in the Conflict of Interest policy with OBOT? Yes No 

  i. If yes, please describe it, including when       

  (approximately):__________________________________________________________ 

  ii. If yes, has the financial interest been disclosed, as provided in the Conflict of Interest  

  policy? Yes/No 

 

 

______________________________________     Date: _________________ 

Signature of director 
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